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STEPS:
�� AIter coPpleting the student inIorPation section (�), tKe VtuGent PuVt connect Zith the instructor to discuss tKeir e[tenuating FirFuPVtanFe and reTuest coPpletion oI (�)� 1Rte tKat�

o late FRurVe aGG reTueVtV are nRt an aFFeStaEle Za\ RI E\SaVVing Rr 
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 ZaitliVtV in eIIeFt Guring tKe $GG/'rRS 3eriRG� anG

o inVtruFtRrV are unGer nR REligatiRn tR grant SerPiVViRn�

�� II the instructor grants perPission, suEPit the IorP to the Dean¶s oIIice (E\ ePail or drop oII at the school�area oIIice), along Zith an\ supporting docuPents�

o (�) and (�) Pust Ee coPpleted EeIore suEPitting to the school�area Ior approval� IncoPplete IorPs Zill not Ee accepted�

o 8pon suEPission oI the coPpleted IorP, the Dean
s oIIice Zill revieZ the reTuest and all related inIorPation, inFluGing ZaitliVt anG rRRP FaSaFit\ GetailV�

�� 2nce the Dean has revieZed the reTuest, Zhich Pa\ include IolloZ�up Tuestions, the student and instructor Zill Ee notiIied oI the outcoPe�

o Approval aIter tKe $GG/'rRS 'eaGline is at the discretion oI the Dean� and decisions are Iinal�

�� II approved, the Dean
s oIIice Zill add perPission Ior the student to register thePselves into the course using P\&aPosun�

o Students are encouraged to regiVter Zithin �� hours oI receiving approval� Dela\s in enrolling Pa\ trigger revocation oI the approval�

�� :Kere SRVViEle� Vtudents should attend classes Zhile the\ Zait Ior Iinal approval�

1Rte tKat tKe tiPing RI tKe reTueVt iV an iPSRrtant elePent RI tKe reYieZ� tKe later tKe reTueVt� tKe leVV liNel\ it Zill Ee aSSrRYeG� StuGentV ZKR KaYe PiVVeG PRre tKan 
tZR ZeeNV RI a Iull�terP FRurVe Zill nRt t\SiFall\ Ee SerPitteG tR aGG late�
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